
G/L Dates in the Receiving Process  
 
The term “3-Way Match” refers to matching 3 documents together to verify amounts invoiced by a vendor prior to the 

payment of that invoice: the invoice, the receiving report and the purchase order. The concept is to verify that the 

charges appearing on the invoice are for goods that have been received and match the terms (quantity, price, etc.) of 

the original order. The three steps in this process are generally performed by 3 different departments (A/P, Jobsite and 

Purchasing respectively) to separate duties and prevent the payment of fraudulent or incorrect invoices. (NOTE: Within 

TPC Business Units, business processes vary and these processes may not be completed by 3 different departments). 

In JD Edwards the 3 Way Match Document Types are OS, OM, ON & OP. The receipts on these document types create 

job cost. Therefore, the G/L Date of the receipt is the date you will see when viewing individual transactions in job cost 

reports. Likewise, the receipt document type, OV, is the document type you will see in job cost. The creation of the A/P 

document (voucher) is a separate process and creates a different document type (P2, P3, PV, PS, or PD) and number 

with a different G/L Date. If using a 2-Way Match document type (O2 or OJ), the voucher will post directly to job cost. 

Since the receipts are posting to job cost, it is important that the G/L Dates being used in receiving (and thereby the 

reversal of receipts) are in the correct period. This document will detail how to enter G/L Dates in the receiving and 

receipt reversal programs in JD Edwards. 

1. Find and click on the applicable receiving program in JD Edwards. Receiving programs are segregated on the 

various menus based on Order Type. 

 

 

2. On the “Work with Purchase Orders to Receive” screen, enter an Order number or Job number, then click 

“Find/Refresh” to bring up the line items available to be received. (NOTE: The Branch/Plant/Job Number to use is 

the Job Number populated on the Order Header, and not the Job Number the Order is coded to in the Order 

Detail.) 
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3. Select any available line on the Order and click the Green Checkmark. 

 

4. The G/L Date on the “Purchase Order Receipts” screen is the date the transaction will post to job cost. The 

cursor will begin in this field. This G/L Date will default to the current date every time you enter this screen. It 

needs to be updated EVERY TIME you enter the “Purchase Order Receipts” screen. (This is important to note 

because some legacy systems would hold the G/L Date for the entry of a series of transactions). The field closes 

and cannot be changed after you click out of the Header, so it needs to be revised before clicking on a Detail 

line. The Receipt Date does not impact the posting of the transaction and should reflect the date of entry.  
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5. If the detail lines are clicked before the G/L Date is updated, clicking Cancel (the Red X) will take you out of the 

screen without posting a transaction. Below is an example of a May receipt with an incorrect G/L Date.  

 

 If the G/L Date and receipt Detail are both correct, clicking Save will save the receipt and bring you back to 

“Work with Purchase Orders to Receive” screen. Note the Document Number and Receipt Number fields are 

both populated. Clicking the Red X will run the automatic posting program. 

 

6. You must click the Save button on the Printer Selection screen in order to post your receipts. If you click 

Cancel, your receipts will still be saved in the system, but in an unposted batch. The unposted receipt batch will 

need to be posted in order to show up in job cost. The batch also needs to be posted before the receipts can be 

reversed. There is an automatic posting program scheduled for every 4 hours that posts unposted batches. 

Batches can also be posted manually via the General Ledger Review & Post G/L Batches program. (NOTE: If you 

get an error instead of seeing this screen, you do not have security access to post transactions and need to follow 

your Business Unit’s posting process, or wait for the automatic posting program).  
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7. Posting the receipts will run a General Ledger Post report that can be reviewed to ensure the receipts are posted 

in the correct accounting period. If receipts are posted in the incorrect period, they need to be reversed. 

 

8. To reverse receipts, click on “View Material Receipts OS/OM” on the Operations/Project Management Menu. 

 

9. Enter the Order Number and Type or Job Number in the Header and click Find/Refresh to bring up the posted 

receipts for that Order or Job.  
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10.  The G/L Date on the “Work with Purchase Receipts” screen is the G/L Date that will be used for any reversal 

transaction. This G/L Date will default to the current date every time you enter this screen just like in 

receiving. However, unlike in receiving, the cursor does not automatically go to this field, so it is easy to miss. 

The G/L Date of the reversal transaction needs to match the G/L Date of the receipt. Using the example 

entered above, if you receive with an incorrect G/L Date of 6/2/2014, the reversal needs to have a G/L Date of 

6/2/2014. The G/L Date field can be updated after you click in the detail lines, but cannot be updated after 

“Reverse Receipt” is chosen from the Row Exit.  

 

11. To reverse the receipt, select the correct line(s) on the left of the screen, and choose “Reverse Receipt” from the 

Row Exit options. When you click “Reverse Receipt”, a Y will appear in the Rev column, but nothing else will 

happen.  

 

12. Click Cancel (the Red X) to confirm the reversal and run the automatic posting program. Again, you must click 

the Save button on the Printer Selection screen in order to post your receipts. If you click Cancel, your reversal 

transaction will still be saved in the system, but in an unposted batch. The unposted receipt batch will need to 

be posted in order to show up in job cost. (NOTE: If you get an error instead of seeing this screen, you do not 

have security access to post transactions and need to follow your Business Unit’s posting process, or wait for the 

automatic posting program). 


