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USING SUBLEDGERS 

What is a “Subledger”? 

A Subledger is the most detailed level that exists in JDE to record accounting activity. When added to a Business Unit & 

Object Account combination (for G&A accounts) or a Business Unit, Object Account, Subsidiary combination (for Job 

Cost Accounts), an additional, separate, level of detail is created and tracked in the system. The same Subledger can be 

used to track something across G&A and Jobs, and it can be done without having to create a new Object Account or 

Subsidiary.  

Think of the levels of accounting activity in JDE as a pyramid. At the top of the pyramid is the Corporation, and at the 

bottom is Subledger. In between, from top to bottom, there is Company, Business Unit, Object Account, and Subsidiary. 

Adding each additional level of detail to the top of the pyramid allows for the ability to track accounting activity in a 

greater amount of detail. 

 

In order to use a Subledger in JDE, it is necessary to provide the Subledger Type, then the applicable Subledger Number 

as shown below. The screenshot below would be an example of using a Subledger across a Job and G&A to track 

something that applies to both. There is no other option to track something in this manner in JDE.  

 

Types of Subledgers 

There are 8 types of Subledgers that TPC has the ability to use. Five of the Subledger Types validate against a table or 

system record. Three Subledger Types are more free-form, in that they do not validate against a table or record, instead 

they only need to match the proper format programmed into the system for that type. For example, Subledger Type “A” 

validates against the Address Book. When Subledger Type A is entered in the Subledger Type field, the system will then 

look for the Subledger field to be completed with an Address Book Number. Entering a number that is not in the Address 
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Book will trigger an error. Below is a screenshot of the UDC Table behind the Visual Assist in the Subledger Type field. 

(Note: The blacked out values validate against systems and tables that TPC does not use currently. Since the table has no 

information in it, the system will have no records to validate against, and will produce an error every time if one of these 

types were to be used.)  

 

A = Validates against the Address Book 

C = Validates against the Job Master 

E = Validates against the Equipment Master 

I = Validates against the Item Master 

W = Validates against the Work Order Master 

X = No validation, the system will accept any combination of letters and numbers that is 8 characters or less. The 

resulting Subledger Number will be left justified. 

Y = No validation, the system will accept any numeric value from 1 – 8 digits. If the value is less than 8 digits, the system 

will automatically complete the Subledger number with zeros to create an 8 digit value. 

Z = No validation, the system will accept any combination of letters and numbers that is 8 characters or less. The 

resulting Subledger Number will be centered in the field. 

An example of what each Subledger Type looks like in JDE populated with a Subledger Number is below. Notice that the 

Subledger Description is populated with the Description associated with the record. Since Type X, Y & Z do not validate 

against anything, there is no Subledger Description. 
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Using Posting Edit Codes to Require Subledgers 

Using a Posting Edit of “L” on an Account will require a Subledger to be entered when the Account is used. An example 

of this is the Object Account 1237 – A/R Other. This account requires a Subledger for the purpose of identifying the Job 

that the entry is associated with. If a transaction is entered to this Account without a Subledger, the system will produce 

an error of “Posting Edit Code Does Not Allow Entry” as shown below. 

Note that adding a Posting Edit of “L” to an Account will not then tag previous transactions to that Account with a 

Subledger. In order to go back in time and add a Subledger to prior transactions, a SQL is required to be performed by a 

Business Analyst. It is generally a better idea to only use the Posting Edit to require a Subledger on a new account, or for 

a new project that does not require tagging past transactions. 

                                             

Using the Work Order System to Track Subledgers 

Work Orders are generally used with Equipment to track maintenance or order parts. However, there is also a Work 

Order Type “J”, called Job Cost, which allows for the use of Work Orders as a means of tracking Subledgers. This is one of 

the advantages of using one of the five types of Subledger that validate against a table or system record. The system 

provides inquiries that can be used to find the description associated with the Subledger Number. If Type X, Y or Z is 

used, the tracking of Subledger Name with Subledger Number needs to be kept outside of the system, or a system of 

assigning Subledger values need to be developed that can provide this association within the Subledger Number. 

See the instructions on “How to Setup a Job Cost Work Order” on the Job Cost Training Materials page for detailed 

instructions on how to setup a Work Order. 

 

http://help.tutorperini.com/jde-reference-materials/jde-job-cost-training-materials/
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Inactivating Subledgers 

Each type of record in the five types of Subledger that validate against a system record, contain a field that can be used 

to inactivate the Subledger. These can be manually checked or populated to inactivate the Subledger as a potential value 

that can be used. The Work Order system also ties the Work Order Status to the Subledger Inactive Code, in that when a 

Work Order is marked as “Completed”, the Subledger Inactive field is automatically completed to deactivate the 

Subledger as well. The screen shots below show the Subledger Inactive Code field for Work Orders, Address Book and 

Job Master. Note that only Master Data can update the Address Book and Job Master, therefore requests for changes to 

these records needs to be made via JDESETUP.  

 

Subledger Reporting 

There are two inquires and one report on the General Ledger Menu that are designed to view accounting details by 

Subledger. They are circled in the screenshot below. However, any inquiry in JDE that has a QBE on the Subledger field 

or contains a Subledger field in the Header can be used to search for details by Subledger. 

Note that EAC’s cannot be managed on the Subledger level. 

 

                 

Examples of Using Subledgers 

1. Tracking Expense Reimbursements by Employee – use Subledger Type A and the Employee Number to tag all 

transactions with the Employee, regardless of where they are charged. 

2. Tracking multiple pieces of Equipment on a Job that are all charged to the same Account – use Subledger Type E 

and an Equipment Number, or Type X, Y or Z and a developed labeling system to tag transactions by piece of 

Equipment. 


